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iPad = 10:18 AM 100%, (w=—m)

®

Clock Calendar Settings Apps

Square

Register

Prezi




o oo ] Here s the st scree

Drama Pla... Boys BBall Girls Bball Wrestling Football that you will See when
you open the app.

- You will choose what
organization you are |
processing for from
the menu.

Charge $0




11:02 AM

Drama Plays

- Once selected the option

General Admision for that group will open.
- Choose what to ring up
Pack The House :
from the list.

Student Admission

ReZzZI




Wrestling Family Ticket $20.00

Boys BBall Drama Pla... Girls Bball Wrestling

Charge $20.00
-

-

- The selected item will be
added to the total.

- Once all items and
quantities are listed you can
click "Charge $20.00"



Prezi

[-] Other Payment Method

<- If they pay with exact change hit
this

<- Enter in amount if not exact (ie:
$50)

<- Swipe card to process a card

*** Receipt will print on
completion.




iPad = 10:39 AM

- On completion of
event you need to E BI’ E !U

CIose the d rawer Boys BBall Drama Pla... Girls Bball Wrestling

- This is done by
first clicking in this
corner------------ >

Charge $0




Reports Current Drawer

- Make sure you are on the [——
Cu rre nt Drawer ---------- > Current Drawer Drawer Description

Drawer History
End Drawer

Paid In/Out

- Then click on "end drawer"

Start of Drawer 1/2113, 10:13 AM
Starting Cash $150.00
Cash Sales $0.00
Cash Refunds $0.00
Paid In/Out $0.00
Activity Reports Settings
L]
q
r

-

Prezi




End Drawer

- Here is the batch report Drawer Description
> You need to count the CaSh Start of Drawer 11/21/13, 10:13 AM
located in the drawer and . -
enter the amount in the N o
"Actual in Drawer" location. N .
- If the Actual in drawer
a Paid In/Out $0.00
matches the Expected in
n Expected in Drawer $150.00
Drawer you may press "End
Drawe r|| Actual in Drawer
- This will print off a report
that is to be kept with the Tt
cash.

PROZI




- If you come across any issues while charging during
normal hours feel free to ask Jeanna, Kjristina or

Michael.
- If after hours you may call Michael at 801-830-8725
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