Parent/Guardian Student Information Update Tutorial
Last updated: July 25, 2017

Welcome to the Student Information Update tutorial. This document will step you through the process
of updating your student’s information with regards to student data privacy.

Login to Skyward using the Parent/Guardian Skyward account

Notes:

e Skyward login link is found on alpineschools.org. Click on ‘Skyward’
e The student’s account will not have these options

e If you don’t know your account credentials, you may obtain them from the school.

Select the student for whom you wish to update
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Figure 1: Student Information Update Main Screen



BEGIN by completing steps one (Verify Student Information) through four in the Student Information
Update.

ACCEPT OR DECLINE the Student Computer and Internet Use Permission Slip

Notes: Accepting this provision will 1) Confirm the student will use the computer and internet
responsibly, and 2) Grant the district permission to use the student’s first name, last name, and school
district email address for the purpose of creating accounts for internet educational applications. By
declining, the student will not be able to use school/district computers or internet.
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ACCEPT OR DECLINE the Student Personal Information Release

Notes: Please carefully read the release.

Directory Information Release: By choosing ‘I understand’ will allow the school to print the noted data

elements on graduation programs, musical programs, yearbooks etc.. By choosing ‘I decline’ the noted

data elements will not be printed for public visibility. See the Family Educational Rights Privacy Act.

Media Release: Choosing ‘Il Agree’ will allow the media to publish student’s comments, student work

and publish video of the student along with associated student Directory Information. Choosing ‘|

decline’ will not allow media to publish student work, comments or video or Directory Information.

Attendance
Student Info
Test Scores
Conferences
Portfolio
Skylert

Login History

‘Alpine School District

0. Family Address
Student Directory Infi ion and Mediz R =
c. Family ¥ on
Name: donald duck Student |d: 3276287 S
Grade: 10 Date: 7/18/2017 ab
= Emergendy Contacts

Alpine School District strongry beheves in protecting student data and student data

privacy. Addity . it . in various venues and desires to appro'pnate!y 3. School Dischiing Poilcy

promote the positive accor of This disck the . SR

in which data may be shared and gives you a way to control how your student’s data are

made available in local publications and the general media. 4 Verity'Upazte Seylert ivonmation
5. imemet and Compuier Use

District or School Level Applications and Services Comoetec OT 1231 3 380m
To protect student privacy, Alpine School District enters into 3 legally binding privacy 3

agreement with providers receiving student information for the purposes of del:vermg
educationzl or operational services. In order to operate and provide services,
systems receive student data regardless of the permissions below. A list of these
essential district applications can be viewed here.
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Directory Information Release 10. Complete Student information
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* Student First Name
* Student Last Name
o District Student Email
* Student Grade Level
* Past and Present School(s) attended
* Student Degree, Honors, Awards, Activities, Sports
o Student Photo
Declining the Directory Information provision restricts Alpine School District from
disclosing any or all of the types of information designated above as Directory
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box after that timeframe does not guarantee the restriction of Directory Information during
that school year.

School and District Web/Social Media Release
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« Student work or projects
« Student comments

« Student ideas

* Video of students

D | Agree (The school or district may publish—in ek ic format—-my chil's pro}
photo/video, comments, and name. | understand that this information will be available on
the Internet (please note that this does not replace the district’'s Acceptable Use Policy or
imply parmission to use Internet services).

D | Decline { The school or district may not publish my chikis projects, photos/video,

comments, name to the media or to the internet. )

This form will be kept in Skyward and may be viewed in the student’s profile

Complete The remaining steps of the Student Information Update.



